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Monday, 26th November 2018 

Dear Enquirer,

[bookmark: _GoBack]Re: Head of Facilities (Part Time 21 Hours a week)


Thank you for your interest in this post of Head of Facilties at Restore on behalf of the Oxfordshire Mental Health Partnership (OHMP).

Please find enclosed the following with this letter:

· Job description.

· Equal opportunities monitoring form and a supplementary form concerning criminal convictions.


At this stage of application we require only a CV (curriculum vitae) and a covering letter. The covering letter should demonstrate how you meet the criteria outlined in the person specification responsibilities. We suggest you address each point individually clearly stating how you meet the criteria. It is a good idea to use separate headings for each point. 

Please remove your name, date of birth and any contact information from your CV and supply this on a separate piece of paper.

Please note that we are unable to shortlist any applications that do not demonstrate how you meet the criteria outlined in the person specification responsibilities.

Please send applications to jobs@restore.org.uk


The closing date for applications is Tuesday, 1st January 2019 at midnight.

Interviews for this post will be held on Tuesday 15th January 2019.

We may contact you to for further information during the short listing process.

Yours sincerely,


Faye Hasnath
Head of HR, Volunteering and Training 
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