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Dear Enquirer,

Re: Recovery College Tutor

Thank you for your interest in this post of Recovery College Tutor at Restore on behalf of the Oxfordshire Mental Health Partnership (OHMP).

Please find enclosed the following with this letter:

· Job description.
· Equal opportunities monitoring form and a supplementary form concerning criminal convictions.

At this stage of application, we require only a CV (curriculum vitae) and a covering letter. The covering letter should demonstrate your ability and experience in relation to the description in the specific responsibilities and you should also address in this letter how you meet the criteria outlined in the person specification responsibilities. We suggest you address each point individually clearly stating how you meet the criteria. It is a good idea to use separate headings for each point.
Essential Requirements
· Excellent listening skills and communication skills (both written and verbal) with clear evidence of ability
· Ability to model recovery, or maintenance of wellbeing
· Ability to set and maintain clear boundaries
· Willingness to reflect on work practice and use feedback to improve
· Ability to work flexibly, as required
· Good computer literacy and record keeping skills
· Ability to work independently and under own initiative
· Strong time management, and ability to manage students’ expectations of the college (and of ILP appointments where relevant)
· Ability to set clear, appropriate and measurable goals
· Awareness of and commitment to all aspects of anti-discriminatory practice
· Willingness to undertake training as required
· Willing to undertake travel within the county and occasionally elsewhere in the UK
· An understanding of adult safeguarding




Desirable Requirements 
· Experience of working with people with mental health needs in a paid or voluntary capacity
· Experience of designing or delivering training
· Experience of lone working, and creating a safe one-to-one environment 
· Experience of using a database system to record information 

Please send applications to jobs@restore.org.uk


The closing date for applications is Monday, 3rd June at midnight.

Interviews for this post will be held on Wednesday, 12th of June.

We may contact you for further information during the short listing process.

Please note we are not an NHS Employer. 


[bookmark: _GoBack]Yours sincerely,


Faye Hasnath
Head of HR, Volunteering and Training 
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