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Dear Enquirer,
Employment Coaches (South Oxfordshire)
Thank you for your interest in this post at Restore on behalf of the Oxfordshire Mental Health Partnership (OHMP).
Please find enclosed the following with this letter:
· Job description.
· Equal opportunities monitoring form and a supplementary form concerning criminal convictions.
At this stage of application we require only a CV (curriculum vitae) and a covering letter. The covering letter should demonstrate your ability and experience in relation to the description in the specific responsibilities and you should also address in this letter how you meet the criteria outlined in the person specification responsibilities. We suggest you address each point individually clearly stating how you meet the criteria. It is a good idea to use separate headings for each point.

[bookmark: _GoBack]If you would like to be considered for both roles, please state this in your cover letter. There is no need to submit two cover letters.

Please note that we are unable to shortlist any applications that do not demonstrate how they meet the criteria outlined in the person specification responsibilities below.
Person Specification
Essential Requirements 
· Full and current driving licence (for rural and remote regions).
· Experience of working in supported employment services.
· Experience of working with people with vulnerable service user groups.
· Knowledge of disability and special needs issues, policies and legislation in relation to employment.
· Good understanding of the principles and practice of supporting people into employment.
· Able to use IT and tools such as MS Word, Powerpoint and Excel.
· Flexibility to travel within the region and to work out of ‘normal office’ hours.

Desirable Requirements
· Trained in IPS approach.
· Level 3 Diploma in Employability Services Sector Qualification
· Mental Health First Aid Qualification.
· Experience of partnership working, negotiation and liaison work with other agencies.
· Experience of opening up job opportunities with a range of employers.
· Experience of working with people with mental health problems.
· Knowledge of employment law.
· Knowledge of IPS principles and approach.
· Lived experience. 

If you want to have an informal conversation about this role, please telephone Heather Hull on 01865 455826

Please send applications to jobs@restore.org.uk

The closing date for applications is Sunday 17th November (midnight)
Interviews for this post will be held on Monday, 25th / Tuesday, 26th November

We may contact you for further information during the short listing process.

Please note we are not an NHS Employer. 



Yours sincerely,



Faye Hasnath
Head of HR, Volunteering and Training 
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