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Dear Enquirer,

Re: Community Fundraiser (Part Time)

Thank you for your interest in this post of Community Fundraiser at Restore on behalf of the Oxfordshire Mental Health Partnership (OHMP).

Please find enclosed the following with this letter:

· Job description.
· Equal opportunities monitoring form and a supplementary form concerning criminal convictions.

At this stage of application, we require a covering letter with your CV (curriculum vitae). 

The covering letter should address how you meet the criteria outlined in the person specification. Please see the ‘essentials’ and ‘desirable’ criteria under the shortlisting criteria. We suggest you address each point individually clearly stating how you meet the criteria. It is a good idea to use separate headings for each point

Please note that we are unable to shortlist any applications that do not demonstrate how they meet the criteria outlined in the person specification responsibilities below.

Person Specification – Essential Requirements

Good general standard of education, degree or equivalent desirable
Willing to be flexible on working arrangements, including working outside regular office hours (on evenings and weekend, for which all hours worked outside of normal working hours are reimbursed as time in lieu) 
Organised about the planning of a calendar of events and the events themselves
Supportive to volunteers who are giving their time to work for Restore
Builds and sustains positive relationships and high value partnerships with individuals, community groups, members, and volunteers
Able to speak publicly on behalf of Restore and passionately promote our work
Passionate about ending mental health stigma and promoting Restore’s work
Enthusiastic about working with others and taking part in publicly facing events
Creative and excited to offer new ideas for involving communities in fundraising
Research and problem solving skills, ability to think critically and act quickly
Ability to think logically, use initiative, and work without supervision to manage priorities, meet deadlines, and deliver results
Excellent time management skills, organised and able to deliver events and activities on time and to target
Works well with others, including volunteers, fundraisers, and recovery groups, and is positive within shared work spaces
Awareness of Data Protection regulations
IT Literacy – must have demonstrable experience of using Microsoft Office software, and using Gmail.

Person Specification – Desirable Requirements

Experience of community fundraising
Experience of event and activity coordination
Experience of supporting and potentially managing volunteers
Experience of working in a small- or medium-sized charity
Experience of working on mental health, including ending stigma and raising awareness
Knowledge of website content management
Experience of using Adobe Creative Suite (particularly Photoshop, Premiere Pro, InDesign, and Dreamweaver).
A full driver’s license, access to a car, and/or willing to travel within Oxfordshire
You'll be a 'people person' and enjoy building rapport with both individuals and groups

Please send applications to jobs@restore.org.uk


The closing date for applications is Wednesday, 19th February 2020 at midday.

Interviews for this post will be held on Tuesday, 10th March 2020. 

We may contact you for further information during the short listing process.

Please note we are not an NHS Employer. 



Yours sincerely,


Elizabeth Chand
HR & Admin Assistant
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