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Dear Enquirer,

Re: Tutor Coordinator

Thank you for your interest in this post of Tutor Coordinator at Restore on behalf of the Oxfordshire Mental Health Partnership (OHMP).

Please find enclosed the following with this letter:

· Job description.
· Equal opportunities monitoring form and a supplementary form concerning criminal convictions.

At this stage of application we require only a CV (curriculum vitae) and a covering letter. The covering letter should demonstrate your ability and experience in relation to the description in the specific responsibilities and you should also address in this letter how you meet the criteria outlined in the person specification responsibilities. We suggest you address each point individually clearly stating how you meet the criteria. It is a good idea to use separate headings for each point.

Person Specification – Essential Requirements

· Experience of supervising or managing staff or volunteers
· Experience of designing and delivering or facilitating training in an educational or recovery based setting
· An understanding of the principles of recovery from mental illness and the barriers that people with mental health problems may face when attempting to access education
· Experience of public speaking and delivering presentations
· Excellent listening skills and communication skills (both written and verbal) with clear evidence of ability
· Ability to motivate and inspire others and translate learning into effective and committed practice
· Excellent time management skills with an ability to manage competing priorities and demands
· Awareness of and commitment to all aspects of anti-discriminatory practice
· Willingness to undertake professional qualifications if required
· Proficient in the use of IT including Microsoft Office

Desirable Requirements 
· Hold a recognised education or training qualification
· Professional mental health qualification or experience of working in a mental health setting 
· Experience of representing an organisation to a range of external audiences
· Knowledge of Peer Support and co-production in mental health and ability to apply this throughout your work
· Experience or understanding of mental health issues

Please send applications to jobs@restore.org.uk


The closing date for applications is Monday 13th April 2020 at midday.

Interviews for this post will be held on Thursday 30th April 2020. 

[bookmark: _GoBack]We may contact you for further information during the shortlisting process.

Please note we are not an NHS Employer. 



Yours sincerely,



Faye Hasnath
Head of HR, Volunteering and Training 
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